B coorBeTcTBHH c0 cTaTheil 12 ®enepajbpHOro 3aK0Ha OT 27.07.2004 Ne 79-@3
«O rocyaapcTBeHHOH rpasaaHcKoii cayxoe Poccuiickoii @eaepanun» u YKa3om
[pesnnenta Poccuiickoii ®@enepanuu ot 16.01.2017 Ne 6 «O kBaaHPHKANHOHHBIX
TpeGOBaHHAX K CTAXKY rocyaapcTBeHHOi rpasaaHCKOM cJIyKOBI HIIH CTAXKY padoThl
10 CHIeNHAIbHOCTH, HaNpaBjieHHI0 NOAr0TOBKH, KOTOPbIH HeoOX0AHM AJIsi
3aMeleHHs 10KHOCTeH (enepaabHOl rocyapcTBeHHOM rpaskIaHCKOMH CayKOBI K
OJIZKHOCTSIM rOCy1apcTBEHHOH rpaaaHCKol CTysKObI MPeAbsiBAAITCS
ciaeaylouie KBaJiupuKalHOHHbIC TpeGOBaHHS:

- K yPOBHIO IIPO(ECCHOHATBLHOTO 00pa3oBaHus

- K CTaXy IOCyIapCTBEHHOH IpaXIaHCKON CITy)KOBI MK paboTHI 10 CIEHUATBHOCTH,
HaINpaBJIEeHUIO MIOArOTOBKH

- K 3HAHWSM W YMEHHSM, KOTOpble HeOOXOMMMbI i WCTIOJIHEHMS JTOJDKHOCTHBIX
OGS3aHHOCTEH, a TaKKe TP HATMYAU COOTBETCTBYIOLICrO PEIICHMA IpeICTaBUTEIL]
HaHWMaTess - K ClIelAaJbHOCTH, HAI[PaBICHUIO MOATOTOBKH.

KpanibuKauoHHsle  TpeboBaHHA K JODKHOCTAM IPaKIAHCKOM  CIY)KOBI
YCTAHABIMBAIOTCA B COOTBETCTBUM  C KaTEeropusiMA M TpyNIamu ZIOJDKHOCTEH
TpaKIAHCKOHN CITyKOBL.

KpainuKkannoHHbIe TPeOOBAHUS K YPOBHIO npodeccHOHATLHOro 00pa3oBaHUA

JIOIDKHOCTH KaTeropuiu "pYKOBOILI/ITeJII/I", "ITOMOLTHUKHU (COBETHUKH)",
" CHerMATUCTE!" BBICIIEH U ITIaBHOH IPYIII JIOJDKHOCTEH TpaXkIaHCKOM CITy>KOBI - HATTMYHUE
BHICIIIET0 0OPa30BaHUs HE HIDKS YPOBHS CCLMATIUTETa, MarucTpaTypBhl.

JIOMKHOCTH KaTeropui "pyKoBOAHUTENH", "TIOMOIIHMKH (coBeTHUKH)" BeIyLIeH
TPYIIbl JOIKHOCTEH PaXI@HCKOH CIy»KOBI, KaTerOpuy "CIeMaIuCTh" Beoylle H
cTapluiei rpymm JO/DKHOCTEM — IPaXKIaHCKOU cayOBl, a TaKXkKe KaTeropuu
" oGeCIeUNBAIOIIHE CIIEIHAICTE" TTIABHOH U Be/[yIeii rPyII HOJDKHOCTEH rpaXXIaHCKOH
CITy0BI - HAJIAYKE BBICIIETO o0pa30oBaHMs.

JIO/DKHOCTH KaTeropu '00eCreunBaromIue CIIeMUAIMCTEL" CTapiueil ¥ MiameH
rPyYII JOJDKHOCTEH - HAINI1e podeccHoHaNTEHOro 00pa30BaHHUS.

KpaanduKannoHHbIe TpeOOBaHUH K CTAKYy rocyiapcTBeHHOM rpamaaHcKoi
ca1yKk0bI WM CTaKy PaboThl MO CIeNHAILHOCTH, HANpaBJICHUIO NMOATrOTOBKH

[aBHasi rpyNna J0JKHOCTeH - HE MEHES HeTBIpeX JICT cTaXka TOCYIapCTBEHHOM
rpaXKIaHCKOM CIyXObl WIM HE MCHee ILATH JIeT craxka paboThl MO CIEHHaIbHOCTH,
HAIIPaBJICHUIO TOJrOTOBKH.

Benymasi rpynna J0JUKHOCTeH - He MEHEE IBYX JleT cTaXka rocyHapCTBEHHOH
rpaXKIAHCKOH CITy’KOBI MM HE MEHEE HeThIpEX JIeT cra)ka paboThl 1O CIEIHATbHOCTH,
HAIIPABJICHUIO TOJrOTOBKH.

Crapmasi 1 Mjaaumas rpynmbi NOJKHOCTEH - 0e3 MpelbsABICHUS TpeOoBaHUHA K
CTaxy. :

Kareropusi \pyKOBOAHTEIN BpICIIEI, rJ1aBHOM M BeayLleH rpyni JAOJIZKHOCTEH

IIpodeccuoHaIbHBIE SHAHUS: KoncTuTynuu Poccuiickon denepauny,
(enepabHBIX KOHCTHTYIIHOHHBIX 3aKOHOB, (enepaabHEIX 328KOHOB, YKa30B [Ipe3unenra
Poccuiickoii Dejepalun, MOCTAHOBICHUHN [TpaBUTENBCTBA Poccutickoit Penepanuy,
WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, & TAKKE CITyXeOHBIX JJOKYMEHTOB, PETYIUPYIOIIIX
COOTBETCTBYIOIIYO cepy NeATEeNbHOCTH IPUMEHUTENBHO K HCTIOJIHEHWIO KOHKPETHBIX
JOJKHOCTHEIX ~ OOSI3aHHOCTEH, OCHOB  YIpPaBICHUI 1 opraHu3aldy TpyAa U



JENONPOU3BOICTBA, MOPSAKA MPOXOXKIEHUSI T'OCyAapCTBEHHOW IPa)KOAHCKOM CITy»KOBbI;
HOpPM [IeJIOBOro OOIIeHHs; TMPaBOBBIX AacCleKTOB B 00JacTd HH(OPMAIOHHO-
KOMMYHHKAIIMOHHBIX TexHojoruil (mamee - WKT), mporpaMMHBIX JTOKYMEHTOB W
NPUOPUTETOB TrocyAapcTBeHHOW monuTukd B obnactu WKT, anmapatHoro u
IpPOrpaMMHOr0  obOecredeHus; BO3MOXHOCTE ©  OCOOCHHOCTEH  IPUMEHEHHS
coBpemeHHbIXx WMKT B TrocynapCcTBeHHBIX OpraHax, BKJIIO4Yas HCIOJb30BaHUE
BO3MOYKHOCTEH MEXBEIOMCTBEHHOI'O0 IOKyMeHTO000pOTa; OOIIKX BOIPOCOB B 00JacTH
obecriedeHnsi MHDOpPMALMOHHOW Oe30macHOCTH; mMopsiAKka paboThl €O CIyXeOHOW Hu
CEeKpeTHOM HH(OpMalMell; MpaBWJl OXpaHbl TpyAa M TOXKapHOM Oe30MacHOCTH.

Hpocbeccnona.m,nble HaBbIKH: DPYKOBOJACTBa CTPYKTYPHBIM IIOAPA3ACIICHUCM,
OIICPAaTUBHOT'O IIPHUHATHA W pC€ajiu3allild YIIPABICHYCCKUX pemeHHﬁ; BCIOCHUA AOCJIOBBIX

IIEPErOBOPOB; myOIUYHOTO BBICTYILICHUS, B3aUMOJIEHCTBUS
c Oopra"HaMu rocyAapCTBEHHOU BJIACTH Poccutickoii @enepauuu, UHbIMU
benepanbHBIMU rocyJapCTBEHHBIMH OpraHaMH, OpraHaMu

rOCyapCTBEHHON Biactu cyObekToB Poccuiickoit @enepanny, opraHaMid MECTHOIO
caMOyTpaBJIeHUs; HOPMOTBOPUECKOH JesTeNbHOCTH; paboThl ¢ 3aKOHAMM U HHBIMU
HOPMATUBHEIMA IIPAaBOBBIMK aKTaMH M NPMMEHEHHsS WX Ha IPAKTHKE; IIAHHPOBAHUS
paboTsl, KOHTpPOJIA, aHanauza U IIPOTHO3UPOBAHHUS
IIOCJIEACTBUY IIPUHAMAEMBIX peLIeHul; CTUMYJIUPOBAHUS JOCTHXKEHUS
pe3yapTaToOB; ydeTa MHEHHUS KOJUler W NOJYMHEHHBIX; [OoAOOpa U pacCTaHOBKH
KaJpoB; IIOJIb30BAaHUsSI COBPEMEHHOM OPITEXHHUKOH U MPOrpPaMMHBIMU NIPOAYKTaMU;
CTPaTErMYECKOro IUIAHUPOBAHUS W YIPABICHUS TPYINIIOBOU AEATEIBHOCTHIO C yUETOM
BO3MOXKHOCTei M ocoOeHHocTell  mpumeHeHHs coBpemeHHbIXx WKT; ynpasienus
AJNIEKTPOHHOM TMOYTOH; pabOThl C BHYTPEHHUMH W IMEepUGEPUHHBIMH  YCTPOWCTBAMHU
KOMIIbIOTEpa, C HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIMHA CETSMU, B TOM UHKCIE C
ceTpi0 MHTEpHET, B ONEpallMOHHON CHUCTEME, B TEKCTOBOM PENAKTOPE, C 3IEKTPOHHBIMU
Tabiaunamy, ¢ 6a3aMM JaHHBIX; CHCTEMAaTHYECKOro IOBBIMIEHHUS Mpo¢ecCHOHATbHBIX
3HaHUM; pENaKTUPOBAaHUsS [OKYMEHTAallMd Ha BBICOKOM CTHJIMCTUYECKOM YPOBHE;
CBOEBPEMEHHOI'O BBISIBJICHUS M pa3pelleHus MpOoOJIeMHBIX CUTyallli, MPUBOIALIUX K
KOH(JIUKTY HMHTEPECOB.

Kareropusi «nmoMomHHMKH (COBETHHKH)» BbICIIeli, rI1aBHOW H Beayuled rpynn
JAOJIZKHOCTEH

IIpodeccnonanbubie 3Hanus: Konctutynuu Poccuiickodt ®enepanu, denepaibHbIX
KOHCTUTYLIHOHHBIX 3aKOHOB, (efepalibHBIX 3aKOHOB, yKa3oB llpesunenra Poccuiickoit
Qenepanuu, mnocraHoBineHud IIpaButensctBa Poccuiickoit ®enepanuu, HHBIX
HOPMATHBHEIX IIPAaBOBBIX @KTOB, @ TaKXe CIYXEOHBIX HOKYMEHTOB, PEryJUpYOIIUX
COOTBETCTBYIOIIYIO Cepy NeATeNbHOCTH IIPUMEHHTENFHO K HCIOTHEHHIO KOHKPETHBIX
JOJDKHOCTHBIX OOSI3aHHOCTEH; OCHOB YIpPAaBI€HHS M OpPraHM3allid TPy[a; NOPSAKa
IIPOXOXKIEHUS] TOCYNapCTBEHHOM TIpakIaHCKOM CiIy>kObI, HOPM [€JIOBOTO OOIIECHHUS;
anmnapaTHOrO0 ¥ MPOrPaMMHOIO OGECIIeYeHHs; BO3MOXKHOCTE M  0COGEHHOCTEH
npuMeHeHnss coBpeMeHHbIX MKT B rocymapcTBeHHBIX oOpraHax, BKJIHOYas HCIO
JIb30BaHUe



BO3MOYKHOCTEH  MEXBEJOMCTBEHHOTO JIOKyMEHTO000OpOoTa; OOIIMX BOIPOCOB B
obmactu oOecrieueHnst WHGOPMALMOHHON Oe30macHOCTH; Mopsiaka paboTel CO
cryxeOHOM U ceKpeTHOW wuHGpoOpMaIMell; NpaBWJl OXpaHbl TpyAa H MOXKApPHOU
0e30macHOCTH.

IIpodeccnonanbHble HaBbIKH: aHanu3a U 00001eHUsS MHPOpPMaIUKU; ONEPaTUBHOM
peallu3aluy yIpaBlIeHYECKHUX PeIleHul; paboThl ¢ 3aKOHAMHU U UHBIMH HOPMAaTHBHBIMU
[IPaBOBBIMK aKTaMHM KM NPUMEHEHHS HX Ha IpaKTHKe; 3(QPGEKTUBHOIO IIAHWPOBAHHUS
CIIly’)kKeOHOIO BpEMEHH; IIOJIb30BAaHUS COBPEMEHHOM OPITEXHUKOW K MPOrpaMMHBIMHU
IPOAYKTaMH; YyIpPAaBIE€HUsS OJJIEKTPOHHOM IMOUYTOM; pabOTBl C BHYTPEHHUMH U
nepudepuiHbIMU yCTpoicTBaMH KOMIIBIOTEPA, C UH(POPMAIOHHO-
TEJIEKOMMYHHKAIMOHHBIMHU CETSMH, B TOM YHCIE C CeTbio VIHTEpHET, B ONEepaliOHHON
CHCTEME, B TEKCTOBOM pEIAaKTOpe, C JIEKTPOHHBIMU Tabiulamu, ¢ 06a3aMu IaHHBIX;
UCIIONIb30BaHUs TIpaduueckux OOBEKTOB B 3JEKTPOHHBIX JOKYMEHTaX; IOATOTOBKH
IPE3eHTAlUH; CHCTEMaTHYECKOI0 IOBBIIIEHHS TPO(EeCCHOHANIBHBIX 3HaHUH; IOATOTOBKU
JeIIOBOH KOPPECIOHACHIINH.

Kateropusi «cnenuaJucTbD) rJIaBHOM, Beayllleil U cTapiieid rpynn 10J1KHOCTeH

IIpodeccnonanbubie 3Hanusa: Kouncturyuuu Poccuiickoit @enepanuu, ¢enepaibHBIX
- KOHCTHUTYI[IOHHBIX 3aKOHOB, (eepajbHBIX 3aKOHOB, YKa30B IIpesumenrta Poccuiickoit
Qenepanuy, nocraHoBieHud IlpaButenscTtBa Poccuiickoit ®@enmepauuu, HHBIX
HOPMAaTHBHBIX IPAaBOBBIX aKTOB, a TaKXe CIy>KEOHBIX NOKYMEHTOB, PEryJUpPYIOLINX
COOTBETCTBYIOLIYIO C(epy AeSITeNbHOCTU NMPUMEHHUTEIHO K HCIIOTHEHUIO KOHKPETHBIX
IOJDKHOCTHBIX OOSI3aHHOCTEH; OCHOB yNpaBIEHWS W OpraHW3allMd TpyHa; HOpsaKa
IIPOXOXKAECHUSI IOCYAApPCTBEHHON TpaXKOAHCKOW CIy>XOBbl; HOpM JEJIOBOrO OOIIECHMS,
anmapaTHOro M IIPOrpaMMHOrO oOecledeHHs; BO3MOXHOCTE U 0COOeHHOCTeU
npuMeHenns coBpeMeHHBIX KT B rocynapcTBeHHBIX OpraHax, BKIIIO4Yas UCIIOIb30BaHUE
BO3MOXHOCTE! MEXBEJOMCTBEHHOI'O JOKYMEHTO000pOTa; OOIIMX BOMPOCOB B 00JaCTU
obecriedeHuss MHPOPMALMOHHON O0E30MacHOCTH; MOpsAAKa pPabOThI CO CIy)KeOHOH
CEeKpeTHOM nH(popMaLnell; MpaBuiI OXpaHbl TPyAa U IOKapHOI 0e30MacHOCTH.

IIpodeccnonasbHbie HaBbIKH:  PabOTHl B c(epe, COOTBETCTBYIOIICH HAIPaBICHUIO
NEATENBHOCTU CTPYKTYPHOTO nofpaszieneHus; paboTel C 3aKOHaMHU U HHBIMHU
HOPMAaTMBHBIMH IIPAaBOBBIMH aKTaMH U INPHUMEHEHHUS HX Ha IPaKTHKe; OoOecredeHHs
BBITIOJIHEHUS TIOCTaBJIEHHBIX PYKOBOJCTBOM 3ajay; 3¢ eKTUBHOTO
IUIaHUPOBAHUS CIIy)KeOHOTO BpEeMEHH; aHaim3a M 0000IIeHUs HH)OpMAIlUK; aHaATH3a
u IIPOrHO3UPOBAHMS AEATENBHOCTH B MOPYYEHHOM cdepe; UCIIOIIb30BaHUS OIbITa U
MHEHHS KOJUIEr; IIOJB30BAaHUS COBPEMEHHOW OpPITeXHHUKOH © MNPOrpaMMHBIMH
MPOAyKTaMM; YOPABIEHHS OJNEKTPOHHON IOYTOM; paGOTEHl ¢ BHYTPEHHHMH W
nepudepuitHEIMU yCTpoicTBaMH KOMIIBIOTEPA, C MH(POPMAIOHHO-
TEJIEKOMMYHHKAIIUOHHBIMHU CETSIMH, B TOM YHKCJIE C CEThIO IHTEpHET, B OIEepalliOHHOM
CHCTEME, B TEKCTOBOM pEIAaKTOpe, C IEKTPOHHBIMHU TaOnumamu, ¢ 0a3aMM IaHHBIX;
UCIIONB30BaHUA  Ipa@uyuecKux  OOBEKTOB B OJJEKTPOHHBIX  JOKYMEHTax;
IIOATOTOBKHU [Ipe3eHTalui;



CUCTEMATH4YCCKOI'0 ITOBBIINICHUA HpO(l)eCCI/IOHaJIBHBIX 3H3HI’II>1; IIOATrOTOBKH JIeI0BOM
KOPPECIIOHACHIINH.

Kareropusi «o0ecrneynBaomue CHeNHATUCTB» Bedylled, cTapuied H MJaalied
rpynmn J0JI2KHOCTeH

Ilpodeccuonanbubie 3Hanus: Koucrutymuu Poccuiickoit @enepaumu, denepanibHbIX
KOHCTUTYLIHOHHBIX 3aKOHOB, (elepalbHBIX 3aKOHOB, yKa3oB IIpesumenta Poccuiickon
Denepaiun, moctaHoBieHWi [IpaButenscTBa Poccuiickoi  ®@emepalldy, HWHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, @ TaKXe CIyKeOHBIX JOKYMEHTOB, PETryJIUpPYFOIINX
COOTBETCTBYIOIIYIO cepy AeATeNbHOCTH NMPUMEHUTENBHO K HCIIOJHEHHUIO KOHKPETHBIX
JIOJDKHOCTHBIX OOSI3aHHOCTEH; OCHOB YINpaBIE€HHS W OpraHM3alyy Tpyda, I[OpsaKa
IIPOXOXKIEHHs TOCYAAPCTBEHHOM TIPayKIaHCKOM CIy>KOBl; HOPM  JIEJIOBOTO OOILEHWS;
alIapaTHOr0O ¥ IPOrPaMMHOrO O0ecredeHHs; BO3MOXKHOCTEH M OCOOEHHOCTEH
npuMeHeHns coBpeMeHHBIX KT B rocy1apcTBeHHBIX OpraHax, BKIKYas HCII0Ib30BaHUe
BO3MOXHOCTEN MEXBEIOMCTBEHHOTO JIOKYMEHTOO00pOTa; OOIIMX BOMPOCOB B 00JIaCTH
obecreuenrs HHGOPMAIMOHHOM 0€30MacHOCTH; IMOopsiaka paboTBl CO CIyKEOHOH Hu
CEKpeTHOM HH(MOpMAaIleil; IPaBIil OXPaHbI TPYyAa U MOXKapHOH 0€30MacHOCTH.

IIpodeccuonaibHble HABBIKH:  PabOTHl B cepe, COOTBETCTBYIOLIEH HAIPaBICHHUIO
JESTeIFHOCTU CTPYKTYPHOIO mojpaszefieHus;; paboTel C 3aKOHAMM W HHBIMU
HOPMATHBHBEIMA [IPABOBEIMH aKTaMH U NPUMEHEHUs UX Ha IIPAaKTHKE; 00ecreyueHus
BBITIOTHEHUS MTOCTaBJIEHHBIX PYKOBOZCTBOM 3a1ay; 3¢ (HEKTUBHOTO
IJIAHMPOBaHMA CJIy)KeOHOrO BpeMeHHM; aHaiu3a U 0000IIeHHs MHQOpMaLMH; aHaIn3a
U IPOTHO3UPOBAHMUS JESTEILHOCTH B MOPYUYeHHOH cepe; UCIIONL30BaHUs OIbITa U
MHEHHs KOJUIET; IIOJb30BaHMS COBPEMEHHON OpPITEXHUKOM M IPOrpaMMHBIMH
IPOAYKTaMM; yMpaBJIeHUS OSJCKTPOHHONH IOYTOH; paboTel C BHYTPEHHWMH U
nepudepruitHEIMU yCTpOUCTBAaMHU KOMITBIOTEPA, C nHGOPMAIIIOHHO-
TeJIEKOMMYHHMKAIIHOHHBIMH CETSMH, B TOM YHCJIe ¢ ceTblo VIHTepHeT, B OIepalOHHON
CHCTEME, B TEKCTOBOM pENAKTOPE, C JJICKTPOHHBIMU TaOnuIaMu, ¢ 0a3aMy JaHHBIX;
HCTIOIH30BaHUS rpadudeckuX  OOBEKTOB B DJJIEKTPOHHBIX  JOKYMEHTaX;
IIOJrOTOBKH Ipe3eHTalui;
CHCTEMATHYECKOTO IIOBBIIIEHUS NPO(QECCHOHANBHBIX 3HAaHWW; IOArOTOBKH JIEJIOBOM
KOPPECIIOHICHIINH.



